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MOBILE COUNTY PUBLIC SCHOOLS
USE OF SCHOOL FACILITIES

The application Form A-601 and a copy of the policy govering the use of school facilities may be obtained from the
Facilities Division. Also. the form 15 in the process of being placed en the MCPSS website. No MCPSS facility or field may
be used for any non-MCPSS athletic event by a third party. This includes any and all sports leagues.

Any organization interested in renting school facilities should contact the principal of that particular school. This will enable
the principal and represeniative for the arganization to cooperate in gathering information necessary for the application form.
1.e.. available dates. custodial fees. facility required. additional sers 1ces required and building usage fees.

The contract will be sent to the principal for proper signatures and returned to the Facilines Division.

The principal shall submit the completed application to the Facilities Division. Atention: Thomas Sheffield. for review and
for procurement of contract.

Upon completion of the contract. the sponsoring organization shall submit to the principal a check covering all fees in
accordance with the contract pavable to the Board of School Commissioners. The principal shall submit the check to the
Facilities Division. Attention: Thomas Sheffield or Vickie McClain. ALL FEES MUST BE RECEIVED BY THE
FACILITIES DIVISION AT LEAST THREE BUSINESS DAYS PRIOR TO THE SCHEDULED EVENT.

Pupils shall not smoke in school buildings or on school grounds. Aduks. including employees of the Board and visitors 10 our
schools. shall nat smoke in school buildings or on school grounds.

Alcohohie beverages shall not be consumed. displayed. or served on public school grounds. Tilegal drugs shall not be
possessed or used on public school grounds. School buildings shall not be used to accommaodate public dances

School buildings and or grounds may be used to accommodate political rallies with the approval of the principal. provided
that fund rarsmyg activities are restricted to the sale of concessions. a nonpartisan position is held by the school or the
sponsoring orgamization: all candidates for the same oftice have equal opportunity to present their views and platforms under
policies which are non-discriminatory . adequate provisions are made for the supervision ef school proparty . rallies are
scheduled 1 such a way as not to nterfere with school spousored programs

Rental charges for acuvines of this nature will be deternnined by the Fxecutve Facilines Manager or his designee. The
sponsoring organization shall bear the actual costof jamtorial services as well as other specal services. includmg security
charges.in connection with programs and facihity use The orgamzaton shall work closely with the principal to estimate the
cost of these services prior to the functien. The sponsoring organization shall make the check pavable o the Board of School
Compissioners and shall submit full payment to the principal after exchange of the contract 1 he principal shall submit said
paxment to the Mobile County Public School System. Faciliues Division. Attention Vickie MeClain, P.O- Box 18006.
Mobile, Al 3661R0ALL FEES MUST BE RECEIVED BY THE FACILITIES DIV ISION AT LEAST FHREE
BUSINESS DAYS PRIOR TO THE SCHEDULED EVENT.

Any fee collected for the temporary use of school tacilities shall be sent o the Facihities Division with the approved School
Use of Facihiies form (Form \-601) attached  All tees recenved will be forwarded o the Comptrolier and depuosited into the
General Operation account for system-wide operating expenses

Rental charzes to crganizations spansonmy programs shall be. at a mimnimum. as follows

All High School Auditoriums S1.000.00 per day

All Elementary. Muddle & High School Gymnasiums S300.90 per dav

All Schaoi Cafeterias 5250.00 per day

All School Classrooms S$75.00 per room per das

#* Figh School Football fields are not availabie tur rent or public use. No tacihities other than those fisied above may be
rented to the public or used for nea school purposes

A\t the diseretion of the principal a reasonable depostit mav be requared to cosver any damages that may oceur b the even: no
damages are invurred the deposit may be applied to the reatal payment
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MOBILE COUNTY PUBLIC SCHOOLS
USE OF SCHOOL FACILITIES

TERMS AND CONDITIONS

NO ATHLETIC EVENTS ARE PERMITTED. SPECIAL REQUIREMENTS MAY BE IMPOSED AT THE
DISCRETION OF MCPSS REGARDING FOOTWEAR ON GYM FLOORS.

Non Discrimination Language - The parties agree to comply with all applicable state and federal laws, rules,
regulations and executive orders governing equal emplovment opportunity. immigration. nondiscriminaton. including
the Americans with Disabilities Act. and affirmative action.

No concession sales are permitted. No third party may use MCPSS kitchen facilities for any reason.
Reimbursement for additional services retained by MCPSS shall be at the actual cost, plus a fifty percent fee for
administrative services. Additional services provided by the user shall not be assessed any additional fees,
Collection Fees - standard T&C from lease contract

Insurance - All parties not insured by State Risk Management shall obtain. at it expense. a miumum of $1,000.000
insurance policy covering commercial general liability-bodily injury. death. and property damages. naming the State of
Alabama. County of Mobile. Board of School Commissioners of Mobile County Alabama and the Mabile County Public
School System (MCPSS) as additional insureds. and shall provide a copy of the cenufication of insurance to MCPSS no
later than seven (7) working davs prior to the authorized event, Additional coverage may be necessary for special
crreumstances or large evenis. All parties shali indeninify and hold State of Alabama. County of Mobile. Board of
School Commissioners of Mobile County Alabama and the Mobile County Public School Svstem harmless from all
claims. liabilines. costs, expenses and judgments arsing cut of the use of the facility except to the extent of the
neghigence of MCPSS

Cancellation fees - [n the event the user decides to cancel its reservation, 48 hours notice is required to avoid being
subject to any charges. Cancellattons received after that time and no shows will be subject we a $100 tate cancellation fee,
No shows to rooms that have had requested equipment set in the room will be assessed an addinonal S150 fee. There
shall be no refund for fees already paid by the user

The lessor agrees to assume full financial responsibility for any damages to school svstem facilities or equipmient
occurring as a resubt of their use. It the facilities are not left in the condition in which they were found and special ¢lean
up or repairs are required. the organization will be billed appropriate labor and materials costs.

MCPSS prohibits the use. poassession. display or storage of any weapon. explosive device or fireworks on all land and
buildings vwned. leased. or under the control of MCPSS or its atfilialed or refaied enuties, i alt MCPSS vehicles. and ai
all MCPSS sponsored evenis and activities, [ essor may not bring any weapons. explosive device or fireworks onto
MCPSS premises.



LSEOFSCHOOLBUILDING -VIOLATIONSAND PENALTIES

This procedure 1s directed at situations where an individual School or group of Schools have been utilized by an individual or
organization for the financial benefit or gain of a School. a group of Schools. an MCPSS employee. a group of MCPSS emplovees. or
adividuals or groups contracted with MCPSS.

Violations are to be considered ans act or action not consistent with the MCPSS Use of School Building procedure.

Notification of Violation

The Assistant Superintendent will be notified in writing by the Facilities Department of a use or of uses that it considers being in
viclation of the Use of School Buildings procedure (Copies will be distributed 1o the Superintendent and anv applicable Division
Heads). The notification will include the date. ime. and the individual or group utilizing the facitiny,

The Assistant Superintendent will notify the appropriate Principal of the alleged violation of the Use of School Butlding procedure.

Upon receipt. the Principal will respand within ten (10} working davs of either their agreement or disagreement on the alleged
procedure violation.

It the Principal is in agreement with the accusation. the Progressive Penalties for Procedure Violations will be applied.

It the Principal disagrees with the accusation the Superintendent and or his designee will make the determination as to whether a
violation did or did not oceur,

The Superintendent and or his designee will review the facts involved with the case within ten (10} days of recerving the notice of
appeal. If they agree with the accusation then the Progressive Penaluies for Procedure Violations will be apphed. 1f the disagree with
the accusation then no further actions will be taken. Fither party can appeal the decision as explained below,

Progressive Penalties for Procedure Violations

1" Vielaton - Written warnings will be given 1o the Principals and the rental proceeds must be submutted by the local school to the
Facilities Deparunent wathin ten (10} working days of the written warning.

2 Violanon - Written warnings will be grven to the Principals and the rental proceeds must be submitted by the foeat school to the
Faciliies Department within ten (10) working davs of the written waming ncludig a 10" penalty (the penaliy must be paid from
local school funds)

3" Violaton - Written warnings will be given o the Principals and the rental proceeds must be submitied by the local school 10 the
Facilities Department within ten (10) workmg dayvs of the written warning includig a 25" penalty (the penalty must be paid from
local school tunds).

4" Vielaton or Other Additonal Violaton - W ritten w armings will be given 1o the Principals and the reatal proceeds must be
submutted by the local sehool w the Facilines Department within ten (10} working davs of the written w arming mcluding a 0%,
penalty (the penaity must be paid from logal schoel tunds). The Supermtendeni can consider this action as insubordimation and faliow
nurmal Board disciplinary palicies (which can include regssignment or ternunation)

Appeals Process
IY erther party disagrees with the Superintendent and or his destgnee’s dectston. 1t may be appealed thru the Superiniendent’s Office

tw the Board at their next scheduled meeting. This appeal must be in writing. be withan ten (10) davs of the Superiniendent’s decision
and copred te all partied involved
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SCHOOL FACILITY LEASE PROCEDURE

Supply all schools with rental application forms. Form A-601 must be obtained through the Forms Room Graphic Arts and a
copy of the policy governing the use of school facilities by outside organizations.

Any organization interested in renting school facilities should contact the principal of that particular school. This will enable
the principal and representative of the organization to cooperate in gathering information necessary for the application form,
i.c.. available dates. custodial fees. facility required. additional services required. ete.

The principal should submit completed application to the Facilities Division. Attention Thomas Shefficld. for review and for
procurement of contract at least seven davs before the scheduled event. A copy of the application shall be sent to Risk
Management. Aun: Chuck Harben

A Contract will be sent to the principal for proper signature and returned to the Facilities Division.
The Contract will then be submitted to the Facilities Manager for final approval.

Upon completion of contract. the sponsoring organization shail submit to the principal a check pavable to the Board of
School Commissioners covering all fees in accordance with the contract. Principal shall submit check to the Faciliy
Division. Attention Thomas Sheffield.



FORM A-601

Rev. L1 1H)

MOBILE COUNTY PLBLIC SCHOOLS
USE OF SCHOOL FACILITIES

Mobile. Alabama e B
Apphication of __ B B o P s e o e = S R
{Mame of applicant and orgamization represented)
{Address)
The undersigned apply for the use of the Fadlities checked bellow i
Schoot for the purpose of on
(Date or dates)
A program of b ;
{Type of Program} (™ame of group or arzamizattons
CHECK FACILITY REQUIRED Fec Fee
Audttorium Room for Dressing
Auditorium- Rehearsal Classroom ¢3)
Onh Noorequired ()
Chomnasium Parking Lot
Gyminasium- Rehearsal Orther (specify)
Only
Caferena
For the abos e charges MCPSS requests of the lessor reimbursement for the the following additonal servicels)
I Elecine hghts operator 4 Custediai
2 Om-stage setnng up of schoal equipment anl 3. Secunty (specifyy
3. Proper heating of auditorium 6., Other {specifiy
The undersigned on behalf of the organization or persons hisied above agrevs o do the following
1 Te restnct adnuttance o seating camaty onh
i l'o use sven power that we can employ and thas may be necessary. 6o prevent unhecomime conduct and the vae of deohol or Megal drugs inor on

the prennses rented

3 To pay the cost of the repair of any and all property damaged as a result of use of the premises. a3 well the costs of collection associated with an
such damage. as soon as 1015 ¢alled 1o our aitention

4. To pay all rental charges madvance of rental date.

S0 Addinonal Terms and Conditions Apply. Lessor hereby agrees 1o be bound by said terms and conditions atoched herete

Fhe endersigned agrees w mdemain and hold harmiess the Board of Sciiol Commussioners of Mobile Couniy. 113 azents. servants amnd employ ees fromany
and alt habilny or cause. demands. cause of action. administrative procecdings or hearings, loss damages or expense. meluding the costofan atiormney feeds

fines or damages or other penaliies arising ous of the negliga: wanton ar willful acts or omissions of or 13
agents or emplosees. anising cut of performance of this agreenent.,

Siunwed
B
\a s

\pproved by
Prineipal or Authorized Person

ACCEPTANCE-

T'he Board of School Conmtmszicners of Mobile County herby grants the aboue request for the wse of the school il rdenufied above and agrees o compiy
wath the requests set outin the appheation. provided however, the Beard assumes no responzibiling for any fosses. Jamages. or igun that may be susained as
a darector indirectresult o Funhizatien of the schoul factlity by the persons or organtzation named abote. and furzher tht tassunies no responstbilioy for
strikes. fires. acis of God or nature, or any other Sindrances that weuld be generally conveded w be beyond the contral of the Board of School Comnussivners

of Mobele Counn

BOARD OF SUHOOL CONNUSSHONERS OF \VIOBILE COF NTY
3
Supenmendent or s Joesrane
Lontal Charoes »

Pares



