
.\IOBILE COL'i\'.T\' Pl'BLIC SCHOOLS 

USE OF SCHOOL F ACUJTIES 

l. The application Form A-601 and a cop) of the policy govt!ming the use of school facilities may be obtained from the
Fac1htie� Di,-1s1on. Also. the form 1s in the process of being placed cm the :-.ICPSS website. �o :\ICPSS facility or field may
be used for any non-,ICPSS athletic event by a third party. This includes any and all sports leagues.

2. Any organization interested in renting school facilities should contact the principal of that particular schoC1l. This \\ ill enable
the principal and representati\'C for the organization to cooperate in gathering information necessa1> for the application form.
i.e .. a\'ailable dates. custodial fct!s. facility required. additional ,;en ices required and building usage foes.

3. The contract will be sent to the pnncipal for proper signature:. and returned to the 1-actlittes Di,·ision.

-4. The principal shall submit the completed application w the Facilities Di\·ision. Attention: Thomas Sheffield. for re, 1e,,· and 
for procurement of contract. 

5. Upon completion of the contract. the sponsoring organization shall submit to the principal a check c0\'ertnJ all fee, m
accordance wllh the contract payable to the Board of S1.:hool Commissioners. The pnn.:1pal !>hall submit the �.-heck w the
Facilities Dn 1s1on. Attention: l l1t,ma, Sheffield or \'ick1c :\!.:Clain . .-\LL FEES MLST BE RECEJ\'ED B\ THE

F.-\C'ILITIES DJ\'ISIO� AT u:.\ST THREE Bl'SI�ESS D.-\ YS PRIOR TO THE �CIIEDl LED E\'['\T.

6 Pupils shall not �moke in ,chool buildings or on :..chool grounds . .-\dulcs. mcluclmg employee:- <>f the Board and visitors 10 our 
--ch0ok .;hall not smoke in school building:, or on school ground, . 

. \k0hollc be,wagcs :,hall not be con:-umcd. di:..pla}ed. or sen·ed ('In public school gwunds. Illeg,11 drug, �hall nnt bc

possessed or used on public school grounds. School buildmg, sh,111 not be used to acc0mnwdatc publtc dance:-

8 'ichool building, and or gwund, ma} be used tl) accommod.1tc poht1cal rallie, with the appn-wal of Ilk' pri1Kipal. pni\·idcd 
that fund rai,111g .t<:tt\ 1ttc:- are rc,tncted tn the �ale or co11.:c:-,1on:,. a nonpart1,an position i, held by the sdwol or the 
spon:,onng orga1111.atinn: all t·and1datc, for the same ofliL·c h,n·c equal opportunity to pn:,enl their\ ic\h and platform, umkr 
pohcie,; \\ h1ch arc 11011-d1,cnminat0r}. ,1dequate pr\1, !Sh.lib arc made for the ,upen 1:,11111 t"•f :,.:ht1,,I pn,p;:rt�. rallir.:s ar� 
scheduled m such a \\a} as not lll mtr.:r!�re \\'ith sdw0l sponsured pwgrams 

9. Rcnt.il charge:.. fl,, ,1':lt\ 111.:, or th1, nature \\111 he dctcnnmcJ b� !hL' l·'\.ccut1,c: Facihue,; :\l,111,1ger N h1, de�igncL'. I he
'PL'lhL•nng L'rgan11,ll!L)ll �hall b..:M the a.-1ual co,t c-fJ,IDl!Ni.11 :-..en ice, ,h ,, ell as Nhcr spr:..:i.11 sen·i..:r:s. mdudmg scc.·urity
charg6. 111 conncL twn \\ 1th prngrams .111d foc1lit� u,i: ·1 he orga1111Jt1L>11 �hall \\ ork clL•Scl: \\ ith the principal to estimate the
Clht Clf 1h1.::-..c sen·i..:.:s prior tL, the fu111.:ti1lll. The �pL•lbL•ring nrgani1.ati<111 shall makc the: check pa} ahh: lLl the BL1an.l of Sd1L•OI
Commissioners and �hall submit full paymcm t0 the rnncipal alier 1.''\.changc t•f th.: contract I he principal �hall submit :-..aid
pa).tnc:nt tt, the �luhtlc: Count� Public Scht•ol S}�tem. ra1.:il1t1c:-.. D1\ 1:-..1011 . .-\ttcntk•n \'1..:ki1.' \kCIJ111. P.O lh1\ 18006.
�lohih:. _.\[ 3661 �-.\LI.FEES ,1tsr BE RECEin·:D BY THE F.\CILITl[S DI\ ISIO'.\' .\T LE \Sr HIRE[

Bl Sl'\'ESS D.\ \'S PRIOR TO THE SCIIEDl'I.EO E\'E:'\'T.

Iv. .\n: l�c Lnlb:t1.·J fN the: tempor.1r� the <'f ,ehool fac.·il111c, ,h.ill he :-..cnt t,1 th1.· I acilit1<..', D1, 1,1,111 \\ 1th th..: a ppr,)\ r.:d �r.:hLwl 
l',e ofl-ac1ht1c, f,mn (i·orm \-(,nl l attachr.:<l .-\II frc, rcce1,ed \\Ill he f0rnarded to the lt1111ptr1.•l,cr and dcp1.•,1t..:d mi., thl.' 
Gcncr:tl Operat11.•n a(L·,,unt f,1r ,�,ten!·\\ 1dr.: operatmg 1.'xp�n,I.'� 

11. Rental chari?c, 1,, t r_ga1111.Jt1,111-.. ,p,1n:..l1ru1g pro!!ram, ,11.111 bl.'. at a 11111111111.1111. a:- foll,"\,

-\ll I lish Sdwtil -\udittmuni-.. 
\II l:lementar�. \I 1ddlL' & H 1gh <;.;hl'l'I G } 11111J,1um,­
.-\ll Scht111l Cafrteria� 
.-\11 SehNil Cla,sroom� 

S 1.000 .Qo per <l,1} 
S500J\() per <l,I\ 
5250.00 per d,t} 
s-5.00 per ft)Oll\ per dJ� 

++ High ">cht•ol 1·,,otb.ill field, ML' mn ,l\atlabk t�•r rent or publt.: u�L·. ::,..·c, fa.:il1tte, ,,thcr than the,,' 11,1,:J ,lh,nL' ma: bL' 
rcntcd t,, thl.' publ1.: l,r u,r.:d for 1w11 ,ch.-x,1 purp,,,L', 

12 \t th.: di-..cret11..1n t)fthe pr111..:1pal ,1 n:a,t,nabk d.:p,,...ll may be r1:qu1rcd tt' ..:o\<:r an� dJm,1�.:, th,H 111.1� ,,,ur In th.: c,.:m no 
\ damilJL'" ,m: in,·urr.:J th<-' d.;p,1-..1t 111.1� t-.: applil.'d IL' tho.: r.:ntal pa: 111.:111 










